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This document demonstrates how to use Guidebook’s Zapier Integration to

connect information from a Google Sheet to a desired guide in Builder.
The integration is built with components from our Open API.

A Zapier user on a free plan will be able to create Zaps between Google Sheet

and Guidebook for Attendees and Sessions.

Creating and implementing Custom Lists with items into your guide with Zapier

does involve a multi-step Zap, and therefore requires a paid Zapier plan.



https://developer.guidebook.com/#introduction
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Creating Attendee(s)
Google Sheet

The Google Sheet will act as the source information for what will be fed through Zapier

into Builder.

The source sheet is required to include emails and the guide ID of the guide where the
attendees will be populated. Additional information that can be included in the sheet that

will be pushed to Builder are: First Name, Last Name, and Import ID

Required Information: email and guide |D
Additional, but not required: first name, last name, impaort 1D

Does not include: avatar, cover, app_profile, revoked or email opt out

Here is an example of a sheet

Conference Attendees + m &
File Edit WView Insert Format Data Tools Extensions Help

A

o Mews 6 2 & § 200% - § % O 09 123 Pefaul. = -[10]|+ B I 5 A % H il E-i-pl-Ar @ [H @ TV-I
G | &
| A _ B o3 D E
1 guide I email first_name last_name import_ID
2 197127 alex.l.roe@mail.com Alex Roe
3 197127 stephensons@university@edu Sandra Stephenson
4 197127 Davidsp@mail.com David Patel
5 197127 soccermom203@yahoo.org Gina Manuel
6 197127 Hayes920@mail.com George Hayes

A sheet can have any other information in it. Later in the process you will decide which

columns map to what fields in Builder. Column names do not need to be specific.




Setting Up the Zap

Within Zapier, you will create a new Zap to get started.

x  _zapier

E Dashboard

* Zaps

You will title your Zap and set up your initial Trigger.

. | Guidebook
] o e

Attendees & -
aved st noww zapier

A suatus
1' Trlgger Learn more
A trigger is an event that starts your Zap = Outline
& Settings
. Built-in tools
0 Search.,. Try one of b 204 b ) ﬁ —
Scheduls
B Google Sheets M- omait m Stact tha Zap wvery hout, diy, @ History
week, or manth
5 Slack O Google Calendar [ Details
Webhaoks by @ Hep
- RsS
Pl B3| Emat by Zuplor N Sart iha Zap when an R3S fead
updates
T Sehedule by Zapier £ Madchimp
£ Goagie Drive "4 HubSpat f\j Webhook (RIS
o Start the Zap when another app

serds a webhook

Select Google Sheets. You will need to select a Google Sheets Event to be associated

with the Trigger.

[Zapier Support Article: How to set up your Google spreadsheet to work with Zapier]

}-- Trigger .
1. New or Updated Spreadsheet Row in Google Sheets

-~ App &event

[ coogle sneets | Change |

* Event (required)

New or Updated Spreadsheet Row “
This is what starts the Zap,
4
~ Account

~ Trigger



https://help.zapier.com/hc/en-us/articles/8495978765965-How-to-set-up-your-Google-spreadsheet-to-work-with-Zapier#other-google-sheets-zap-tips-0-0

Go through the flow to connect the necessary Google Sheets account. This account

should have access to the source Google Sheet.

|- Triager
1. New or Updated Spreadsheet Row in Google Sheets
~ App & event L]
-~ Account
E Google Sheets @guidebook.com Change
candace@guidebook.com = Used in 3 Zaps
Goegle Sheets is a secure partner with Zapier. Your credentials are encrypted & can be removed al any lime. You can manage
all of your accounts here.
~ Trigger

Select the specific Spreadsheet and Worksheet that the Zap will be getting information

from.
- rager _
1. New or Updated Spreadsheet Row in Google Sheets
~ App & event (]
~ Account (]
~ Trigger

@ fyou want to use this trigger with a Sheet that resides in your Google Team Drive, you have to
waorkaround the issue using these steps.

* Spreadsheat (required)

Conference Attendees

* Worksheet (required)
Attendees to import
You must have column headers

Trigger Column

any_column

Trigger on changes to cells in this column only. Leave this field blank If you want the Zap to trigger on changes to any...  [00M8

Refresh fields

~ Test




Zapier has a built in test process throughout the setup. This helps ensure any issues are
caught proactively. Click the button to test the Trigger.

ﬁ }-- Trigger s

1. New or Updated Spreadsheet Row in Google Sheets

~ App & event

~ Account

~ Trigger

-~ Test

> B
Test your trigger

We'll find a recent spreadsheet row in your B candace@guidebook.com  account to confirm
that the right account is connected and your trigger is set up correctly.

The test will pull a test record based on the choices you made in previous steps.

L =+ Trigger
r

1. New or Updated Spreadsheet Row in Google Sheets

~ App & event

~ Account

~ Trigger

~ Test

© We found a spreadsheet row!

This spreadsheet row was found in your Google Sheets account. Leamn more about test data.

[ serendsheetRow e =
O search

W4

row: 4

COL$A: 187127

COL$B: Davidsp@mall.com

COL$C: David

COLS$D: Patel

—content_hash: b2e0b813d08ab475c2052a3952ed1645

Close

You’re done with the Trigger!




You will now set up the Action you’d like to accomplish.

2. Action

Learn more

An action is an event a Zap performs after it starts

Built-in tools
[ O search.. ‘ Try cne of our 20+ built-in tocls
Guidebook (1.0.0) 11 o
Google Sheets st Build diffarent steps for different
B o emmd i
M Gmail ' Filter by Zapler
7 Filter
- Only proceed when a condition is
4 Slack [ Google Calendar met
Webhooks by
5 ier == Formatter by Zapier = Format
TN Change how incoming data is
formatted
= Email by Zapier € Mailchimp
8
..and aver 5,600+ more = Pauge actions for a certain
amount of time

Select the Guidebook app (within Zapier). Select which Action Event you’re setting up.
For this - it will be Create Attendee(s).

a --{ Action
2. Create Attendee(s) in Guidebook (1.0.0)
-~ App & event

[E] cuidebook (10.0) Change |

* Evant {required)

| Create Attendee(s)| <]

CREATE
Connect ltem to Main Custom List

The Cugtam List ftem Felation resourcs is the “through® object that links @ Custom List item 1o 8 Custom Lt

Create a Custom List

Creates a Custom List in your guide

4

i Create Attendee(s) &
This encipaint will craate attendees in your guida.

Create Custom List ltem(s)
This endpaint will create a Custom List Item for your Guide,

Create Menu item
A Meru Item is an ciject that contrals how a feature appears an bulider and the mabike app. A Merw Item paints to a specific coject

within a guide, such as a Custom List.

Create Session(s)

Go through the flow to connect the necessary Guidebook account. You will need to have

your APl Key.

--{ Action
ﬂ 2. Create Attendee(s) in Guidebook (1.0.0)
~ App & event °
- Account
g Guidebook (1.0.0) #7 -
Change e
Used In 3 Zaps
Guidebook {1.0.0] is a secure partner with Zapier. Your iats are encrypted & can be removed at any time. You can 7
manage all of your connected accounts here.
~ Action


https://support.guidebook.com/hc/en-us/articles/360003676094

You will now need to associate the columns in your Google Sheet with the information

needed from Guidebook to complete the Action.

g ;e
2. Create Attendee(s) in Guidebook (1.0.0)

« App & event (]

~ Account []

-~ Action o

* Guide 1D 127 (reguired)

B 1. guide: 157127 |
The specific guide your Mtendee belongs ta.
* Email {reguired

B - emi: Davidsp@mai com |
Emall address of the Attendee. Wa will search ﬂi‘cl:llng Guidebeok users and attempt to associate with an existing account,
First Name

B 1. tirst_name: David |
First rame of the Attendee. Only used ;f na existing Guidebook Account was found via email matching. Otherwise, thi.. mare
Last Nama

B . last_name: Fatsl |
Last nama af the Atterdes, Only used if no existing Guisebook Account was found via emall matching. Dtharwisa, thi mare
Import 0

ull |

A sring field you can use to input your awn (dentifiar. This i for when you have your own 08 for Attandees in your 0a... Mare

| Refresh fields |

< Test o

Note: | have used null for Import ID because | am not importing any values in this instance. The Zap is set
up to pass this field as null if nothing is entered there.

The test will continue by using the test data that was previously found in your Google

Sheet and it will send that single record to Guidebook.

E -4 Action ) ) -
2. Create Attendee(s) in Guidebook (1.0.0)

~ App & event ]

~ Account °

~ Action (]

~ Test e

. 3 g Send Attendee to Guidebook (1.0.0)
We'll use this as a sample for setting up the rest of your Zap,

l @ A attendee was sent to Guidebook (1.0.0] about 3 minutes age

O Saarch itam data,

bd: 8310771
guide_id: 197127
account_id: 8751264
import_id: null
first_namae: David
last_name: Patal
email: davidsp@mail.com
avatar: null
cover: null
app_profile:
position:
company:
contact_email:
waebsite:
revoked: false
status:

Retest action m




You can verify the test sent by checking the Audience Management section of the

designated guide in Builder.

E Audience management Privacy $Aing: A Famohte
Orgarsze your audience e groups, manitce their engagement, and view their session regstraticrs and attendance records.

Users Groups User intaragts Presat pchedules Session registraticn AttEdance recorks Reporta
Managing Users
. The Users list wil show accourls you create andor imite, as well a5 loggedan Lsers whi have Sawaksaded the gude.
. 1t 2 Usar you acd to his 15t does nat alrsady have @ Bulider account, a Buiter sccount wil ha ganerated for them.
For moe hfaimiatian about Lissrs, their #atuses, o sending itatians, chieck out thes suppor ankie

David Patel (AR o
L £ ek e Crealed .
° davidsg@mai com a

You will then Publish your Zap! If you already had data in your Google Sheet prior to
setting this up, you should select “Transfer existing data”. Every new record added after

set up to the Google Sheet will ‘zap’ through on its own.

B Co B

Your Zap is on!

Transfer existing data, then create a Spreadsheet Row in Google Sheets to try it out.

Go to My Zaps ‘ Transfer existing data

After selecting “Transfer existing data”, you will see all the imported existing data. You

can “Select All” and click “Next” at the bottom right of your screen.

Let's take a look at your data

Add filters as neaded, and select the data you'd ke 10 send,

~ ¥ Fiters

5 selected ) Search scross 5 records . B> Show of hide columns
B email 3 first_name  guide T lsst_name ; Import D T RewiD ©  Row Mumber o Content Hagh -

B alexiroeg@malloam LU 157127 Row 3 3

B stephensoas@universtygieduy  Sandra w27 Stephanson 4 4

B Dovidep@mail.com Davidt M2 Patel 5 5

B scccermomPoa@yahon.org @ina 187127 Manusl a )

B Hayeset@mailcom Gaorge WG Hayns 7 !

Showing 1 - 5 of 5 rows £ . » Witemsperpage & O




Guidebook will ignore duplicates for Attendees, so you do not need to be concerned

about whether an attendee record has been sent over more than once.

© ® (®

Success!

Your data is being sent. This will take about 1minute .
We'll send you an email when the process is complete.

View progress Exit transfer

See that the test records sent over all populated in the Audience Management section of

the guide successfully!

. T & , B e K Cmern s

Austienss meragem

g Audience mansgement Biscpuming 7 Passphimes

gty pous e 18 GronES, st srgagemare, nd viies tha session fegpalia o mul alterelance resonds

Usere Group T st el b Saesion regittations: Aiendance spson Regerls

Managing Users
ot oo et e
[ ] Croanns o

@ i Crved -

0.

Note: The Sandra Stephenson user did not import because | accidentally had a typo in their email as

stephensons@university@edu. You can see zap failures in detail in Zapier.

Adding Attendees after Zap is Active

Now that your Zap is live and active, you can add additional rows of information to your

source Google Sheet and the action will complete on its own!

For the purposes of this example, | will re-add Sandra Stephenson in row 7 and make

sure to put in their valid email address stephensons@university.edu




Conference Attendees @ &

File Edit View Insert Format Data Tools Extensions Help

QMens & & & 5 200%v | 8 % O 09 1 Deeul. v ~[MW0]4+ B I 5 A% @ - E-dvhic A
F& - f
_ A B c D

1 guide | email | first_name last_name

2 19727 alex.l.roe@mail.com Alex Roe

3 197127 stephensons@university@edu Sandra Stephenson
4 197127 Davidsp@mail.com David Patel

5 197127 soccermom203@yahoo.org Gina Manuel

6 197127 Hayes920@mail.com George Hayes

[ 197127 stephensons@university.edu Sandra §tephenson]
8

@ Audincs managemant Femcyueing 4 Paasphems

hers

Misaging Lisers

B TEy i . O o

Added another attendee, Judith Smith

Conference Attendees + b &
File Edit View Insert Format Data Tools Extensions Help

QMms b o @ T W0%- § % 8 W om Defd. v (—[W]+ B I A% E H-IE-L-p-A-
o - | &
A B c D

1 guide | email first_name last_name
2 197127 alex.l.roe@mail.com Alex Roe

3 197127 stephensons@university@edu Sandra Stephenson
4 197127 Davidsp@mail.com David Patel

5 '197127 soccermom203@yahoo.org Gina Manuel

6 :197127 Hayes920@mail.com George Hayes
71197127 stephensons@university.edu Sandra Stephenson
8 :19?12? judithiscool@email.com Judith Smith

9




Creating Session(s)
Google Sheet

The Google Sheet will act as the source information for what will be fed through Zapier

into Builder.

The source sheet is required to include the guide ID of the guide where the sessions will
be populated, the session title, session description, session start date/time and session
date/end time. Additional information that can be included in the sheet that will be
pushed to Builder are: All Day Session (True or False), Require Login (True or False), Add

to Schedule (True or False) and Import ID.

Required Information: guide |0, session title, session description, session start date &
time, session end date & time
Additional, but not required: all day session, reguire login, add to schedule, import 1D

Does not include: Locations, Schedule Tracks, Image, Rank, Allow Rating, Enable
Wiaitlist, Max Capacity, Registration Start Date

start date & time and end date & time format YYYY-MM-DDThh:mm

Here is an example of a sheet

EventSessions # @ &

: ; ) 9 O -
File Edit View Insert Format Data Tools Extensions Help
QMenus & o S F oEsx - $ % L 00 3| Defaul. ~ -.'1_0]4- B I ¥ A % @ ii-S-t-p-A- @M@ T-I
H1 v | &
' B 53 o E F

1 Guide ID |Saaalon Title Session Description Start Date & Start Time |End Date & End Time |Impurt 1D

2 197127 The Copywriting Event of the Year! Lorem ipsum dolor sit amet, consectetur adi 2023-04-26 9:00 2023-04-26 9:15 Xy73m
3197127 In Observance of Television Lorem ipsum dolor sit amet, consectetur adi 2023-05-11 15:45 2023-05-11 16:45

4 197127 The Domain of Meeting Lorem ipsum dolor sit amet, consectetur adi 2023-08-15 18:00 2023-08-15 21:00 vwiiy3
5197127 The Hydration Innovation Forum Lorem ipsum dolor sit amet, consectetur adi 2023-04-26 8:00 2023-04-26 13:00

A sheet can have any other information in it. Later in the process you will decide which

columns map to what fields in Builder. Column names do not need to be specific.




Setting Up the Zap

Within Zapier, you will create a new Zap to get started.

x  _zapier

E Dashboard

4’ Zaps

You will title your Zap and set up your initial Trigger.

« : Guidebook n.!:g.r.‘j-“‘; & zapier

A\ sawe
= Outling
& settings
- Built-intools
O search., Tr ot ol i 2 R =
Schedule
B oo 11 o (] 20 © Hum
weak, o mants
4" Slack O Google Calendar A oetais
Webhaoks by @ Help
i o RSS
e B3] iy gl B R e —
updates
1 Schedule by Zapier € Machimp
& Google Drive "4 HubSpat .ﬁ-) Wiebhook (RIS
) St tha Zap won ancener app
serds a mechook
a0+

Select Google Sheets. You will need to select a Google Sheets Event to be associated

with the Trigger.

[Zapier Support Article: How to set up your Google spreadsheet to work with Zapier]

}-- Trigger .
1. New or Updated Spreadsheet Row in Google Sheets

-~ App &event

[ coogle sneets | Change |

* Event (required)

<>

New or Updated Spreadsheet Row

This is what starts the Zap,
Continue
~ Account

~ Trigger



https://help.zapier.com/hc/en-us/articles/8495978765965-How-to-set-up-your-Google-spreadsheet-to-work-with-Zapier#other-google-sheets-zap-tips-0-0

Go through the flow to connect the necessary Google Sheets account. This account

should have access to the source Google Sheet.

I-- Trigger
1. New or Updated Spreadsheet Row in Google Sheets

~ App kevent °

-~ Account

a Google Sheets candace@guidebook.com T .
candace@guidebaok com » Used in 4 Zaps —hange

‘Google Sheets is a secure partnar with Zapier. Your credentials are encrypted & can be ramoved a1 any time. You can mansge
allof your connected accounts hare.

~ Trigger

Select the specific Spreadsheet and Worksheet that the Zap will be getting information

from.
I+ Triger
1. New or Updated Spreadsheet Row in Google Sheets
- App & event °
« Acount ]
- Trigger

@ 1 you want to use this trigaer with a Sheet that resides in your Google Team Drive, you have to
workaround the issue using these staps.

* Spreadsheet [required]

Event Sessions

* Worksheet (required]
Sessions to import
Yo must have column headers
Trigger Column
any_column

Trigger on changes to cells in this column only. Leave this Tield blank if you want the Zap to trigger on changes (o ary.. 0ara

~ Test

Zapier has built in test processes throughout. This helps ensure any issues are caught

proactively. Click the button to test the Trigger.

}-- Trigger )
1. New or Updated Spreadsheet Row in Google Sheets

~ App & event (]

 Account (]

« Trigger o

- Test

14

B-8

Test your trigger
We'll find a recent spreadsheet row in your B candace@guidebookcom  8¢COUNt to confirm
that the right account is connected and your trigger is set up correctly.




The test will pull a test record based on the choices you made in previous steps.

ﬁ:-NT:.&::Hm Updated Spreadsheet Row in Google Sheets
 App & event ©
~ Account °
« Trigger ®
~ Test

° We found a spreadsheet row!
This spreadsheet row was found in your Google Sheets account. Learn more about test data.

[ sereadsheet Row © &

0 Search

id: 3

row: 3

COLSA: 137127

COL$B: In Observance of Television

COLSC: Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec pretium nec dul fermentum variu
5. Cras laculis sapien ac nisl mattis vulputate. Quisque ac velit dignissim, fermentum massa ut tin
cidunt.

COLSD: 2023-05-1115:45

COLSE: 2023-05-11 16:45

_content_hash: fBRE7dE280c5403ebd43630c6acBobbd

Close

You’re done with the Trigger!

You will now set up the Action you’d like to accomplish.

2. Action Learn more
An serforms after it starts
Built-in tools
l D Search.. ] Try one of our 20+ built-in tools
Path
Guidebook (1.0.0) l-"l'
Google Sheets 8 Bulld different steps for different
b o ntes
™ Gmail T Filter by Zapier
‘V Filter
- Only procesd when a condition is
4 Slack C Google Calendar mat
Webhaooks by
i, Zapler ES ;w:r“u by = Format
™= Change how incoming data is
formatted
=1 Emall by Zapier @ Malichimp
8 Delay
wand gvar 5,800+ mora = Pause actions for a cartain
amount of time




Select the Guidebook app (within Zapier). Select which Action Event you’re setting up.

For this - it will be Creating Session(s).

E =] Action s
2. Create Session(s) in Guidebook (1.0.0)
~ App & event
[} cuidebook (10.0) Change |
* Event (regquired)
I Create Session(s) o l

Connect ltem to Main Custom List
T Custem List Ram Rulation rscuta i Tha "Brough” abject that Bnks & Custom List e 10 & Custom List,

Create a Custom List
Creates a Custom List in your guide.

Create Attendee(s)
This endpoint will creste attendses in your guide.

Create Custom List tem(s)
This endpaint will create a Custom List fem for your Guide.

Create Menu item
& Mok 155 5 30 oot That contrels how 3 $ature appesrs on bukdar and the mokiks ape. A Many fam paints 10 3 specific abject
within a guide, such as a Custom List.

Create Session(s)
This erdpoint will create sessions in your guide.

Go through the flow to connect the necessary Guidebook account. You will need to have

your API Key.

E -] Action
2. Create Session(s) in Guidebook (1.0.0)

~ App & event °

- Account

B Guidebook (1.0.0) #7
Change [
Used in 4 Zaps.

Guldetook (1.00] is @ secure partner with Zapier. Your gredeniials are encrypled & can be removed at any time. You can
manage all af yaur accounts here,

~ Action



https://support.guidebook.com/hc/en-us/articles/360003676094

You will now need to associate the columns in your Google Sheet with the information

needed from Guidebook for the Action.

g} 2{ Gresla Session(s) in Guidebook (1.0.0)
~ App & event []
~ Account o
- Actlon

* Quide ID 12 3 (required|

B 1 Guide i 127127

The specific gukle your Sessian belangs to.

* Session Title |requirad)

B 1. Sassicn Title:
The title of your Sestion

* Session Description (iequied]

Bt Sevnovarpten

jpsum dal_a ul ¢

‘A tant description of

. This fiald has Himit. This flald suppeets basic HTML
* Start Date & Start Time 22 {required)

B 1. Start Dabe & Start Timse: 70

115:45

The start tirme of the svent. Format needec: ¥¥7Y-MM-DDThh:mm, For consistency, al bmestamps are converted to_ Moo
* End Date & End Time o0 (required)

[ 1. End Date & End Time: -

Thva and time af tha avant, Format needad. Y Y-Mh-DOTRH:mm, Far al

re converted tof,., MOE

A Day Session? ® O

False

A bockesn vale indicating if 8 session s for the entite day,

impart ID

A text descripticn af the Session. This flald has a 20,000 character k. This fiald supports basic HTML.
* Start Date & Start Time 02 {raquirad)
B 1. Start Date & Start Time: 20230511 15:45

The start time of the svent. Format needed: ¥y . Far at

* End Date & End Time ©0 (required)
B 1. End Date & Erd Time: 2023-05-11 15:45

The end time of the svent. Format needed: ¥y i Far cansk: ot

Al Day Sossion? ®

False =
A boalean vale indicating il & session muns for The entine day.
Import 1D

B 1. impart 10: 7o

2tz
A sing fekd you can s 0 Ut your o . Théa I for whan you Rave your cun D for Sassions 1 your daa sfore
Require Login? = <

Falsa o
& boalean value indicating if a user needs 1 be iogged In to add this sessian ta their schedule. Setting this field.., m
Add to Schedule # ©

True +

A boalean value ndicating if end-users can add this session ta their personsl schedule.

Refresh fields

o Test

The test will continue by using the test data that was previously found in your Google

Sheet and it will send that single record to Guidebook.

@ e
2. Create Session(s) in Guidebook (1.0.0)

- App & event

~ Account

~ Action

-~ Test

. 2 Send Session to Guidebook {1.0.0)
We'll use this as a sample for setting up the rest of your Zap.

I @ A Session was sent 1o Guidebook (1.0.0} abaut 37 seconds age

O Search item data.

id: 28902053

created_at: 2023-05-10T22:14:02. 830128+ 0000

start_time: 2023-05-11T22 0.000000+0000

end_time: 2023-05-11T23:45:00.000000+ 0000

all_day: false

name: In Cbservance of Talavision

deseription_html: Lorem ipsum dobor sit amet, consectetur adipissing elit. Donec pretium nec dui fe |
rmantum varius. Cras iaculis sapien ac nisl mattis vulputate. Quisque ac velit digni
ssim, fermentum massa ut tincidunt.

Import_id:
allow_rating: true
add_to_schedule: true
guide; 197127
schedule_tracks:
image: null

lecations:

Retest action m

Close

000

are converted o, MO0

are converted to t... MO




Ama schedule ~ %

Schadula
Seszsiong racks Locationg Attendance Data Sync Discussion Settinga
w Data Import / Sync 1 session total Filter
i i May 11th 2023 o
n Observance of Television -
345 pm - 445 pm

You will then Publish your Zap! If you already had data in your Google Sheet prior to

setting this up, you should select “Transfer existing data”. Every new record added after

set up to the Google Sheet will ‘zap’ through on its own.
(® @

Your Zap is on!

Transfer existing data, then create a Spreadsheet Row in Google Sheets to try it out.

Go to My Zaps ’ Transfer existing data

After selecting “Transfer existing data”, you will see all the imported existing data. You

can “Select All” and click “Next” at the bottom right of your screen.

Let's take a look at your data

Add filters as needed, and selact the data you'd like to send.

~ W Filters

3 selacted D s 4B Shew of hide columns

B SesslenTitle & Session Descriptian Cuide D 3
B The Copyueriting Event of the Yasr|  Lorsm ipwem cil sit smet, consschatur sdipiseing sl Domc presium nes dus ammenbm arkes. Cray incols sapien sc risd bt vilpulete. Guscus ac wmil dionissi=, fementum messs o Bncdurd, %0127
Jmn Television sit amen, consectenur adipiseny &R, Donec Breoum e dul femercum varks. Cras iacols saplen ac nis! matts vupuiote. Qusque 20 vt dignissis, Termentum massa w tnodun, 17127

B T boman of Yasiing Lorsm e cickor sH smes, conssctetr adipiscng in, Oomee pratium nes du et ks, Cras ncdls sapien ac nist matss vipute. Gusoem s veit dignissim, fsementym massa o ncdurt, 187127
(-] L cholor SiT &MeT, CoRsetenr adipiscng 1R, Dondc Presum nes du Termentom varks. Cras iculs saplen ac nisl matts vuiputate. Quisgee de vedt dignissim, fermentum massa «f Bncidurt. 187127
Shawing 1 - 4 af 4 rows ¢ - y 10 items perpage & 0%
i “

Note: It will duplicate the data that was previously sent over in the test. Make sure you uncheck that row of

data.




B-8
You're about to send 3 records from
Google Sheets to Guidebook (1.0.0)

Are you ready for this?

SOURCE DESTINATION

Google Sheets B Guidebook (1.0.0)

< Back Send data

@ ) (®
Success!

Your data is being sent. This will take about 1minute .
We'll send you an email when the process is complete.

R

You can see in these that the data was successfully sent!

&ms  schedule ~ o

Sehadule

Sessions Tracks scatians Attendance Data Syne Discussion Settings

B -omeion asessocstoel  Fihar

Apr 26th 20

The Cogywriting Evant of th Yaas| T
am- 15 am

Apr 261l 20
‘Tha Hydratice: Isnavation Fonsm S0 V0 - - L. B

My 11t 2023
In Obiservance of Television v
345 pm - 445 pn ® !

Auy 158h 2023

The Beemain of Meeting 00 pm - %00 p
o - 200 pev

Adding Sessions after Zap is Active

Now that your Zap is live and active, you can add additional rows of information to your
source Google Sheet and the action will complete on its own!

| added two new sessions via the Google Sheet

EventSessions & o & T i
Fie Edit View insert Format Dofa Tools Extensiors Help o m a
Q Mot & o & T 195% - § % 4 0 uz Defal. - —F_+ B I 5 A %@ E-4i-W-A- oo @B EH Y-
G
A ] c o E F
1 Guide D | Title | |Start Date & Start Time |End Date & End Time _|import ID |
2 |18m27 The Copywriting Event of the Year! Lorem ipsum dolor sit amat, consectatur adi 2023-04-26 9:00 2023-04-26 315 =yTIm
3 |1ema In Qbservance of Television Larem ipsum dolor it amed, consecletur adi 2023-05-11 15:45 2023-05-11 16:45
4 1am27 The Domain of Meating Loram ipsum dolor sit amat, consectatur adi 2023-08-15 18:00 2023-08-15 21:00 wwdiyd
5 The Hydration Innevation Forum Larem ipsum dolor sit amed, consecletur adi 2023-04-26 9:00 2023-04-26 13:.00
e e
& [1o7i27 Closing Reception This Is required for all atiendees. 2023-05-10 7:00 2023-05-10 8.00
T j1enar Final Goodbyes This is not required for all attendees 2023-05-11 10:00 2023-05-11 12:15
8
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| refreshed Builder and saw the two new sessions without ever having to open Zapier

BmR sSchedule # %
Schedule
Sessions Locatsns Aisndance Data Syne Discussian Suttings

The Copywriting Event of the Year! o

The Hydration innavation Forum £
May 10th 2028

PR 7:00 am- 900 2 °

May 11th 2023

FetRrn 1000 - 1215 pen o~

May 111h 2023

In Observance of Tebevision 345 pm - 445 pm

Aug Thth 2023
The Damain of Meeting n-u; pm - 8:00 pm

Creating Custom List(s)

In order to create and populate a Custom List, you will first need to set up a Zap that
creates a Custom List. You can create multiple Custom List Menu Items with this Zap.

Populating the list with items will be a separate Zap.

Google Sheet

The Google Sheet will act as the source information for what will be fed through Zapier

into Builder.

The source sheet is required to include the guide ID of the guide where the Custom List
will be populated and the Custom List title. Additional information that can be included in

the sheet that will be pushed to Builder is: Import ID.

Required Information: guide 1D, and custom list title
Additional, but not required: import ID

Does not include: allow rating, disable to do




Here is an example of a sheet

Conference Speakers + B &
File Edit View Insert Format Data Tools Extensions Help

Q Menus & e & § 200%~ $ % 0 .00 123

G5 - | &
A B
1 ' Guide ID Custom List Title
2 197127 Speakers
3

A sheet can have any other information in it. Later in the process you will decide which

columns map to what fields in Builder. Column names do not need to be specific.

Setting Up the Zap

Within Zapier, you will create a new Zap to get started.

x _zapier

E Dashboard

* Zaps

You will title your Zap and set up your initial Trigger.

- Gn:nrdfhnok n!!:nld.zzs ¥ zapier

A\ status
1. Trigger
A trigger is an avent that starts your Zap = Outine
& sentings
— Built-in tools
D search,, Try one of our 20+ fuil-in teals -
= Versions
Schedule
B coogestess M Gmei e s @ Moy
weak, or mantn
4 Slack O GoogleCalendar [ Detais
Wiebhaoks by @ Hew
= RSS
o B vl Zecer DN 22 e e
updates
I Schedule by Zapier o Maichimp
& Goagie Orive "4 HubSpot fi, wenhook GIRITY
) seart tne zap waen anccner 1pp
zers o webhock
i 21




Select Google Sheets. You will need to select a Google Sheets Event to be associated

with the Trigger.

[Zapier Support Article: How to set up your Google spreadsheet to work with Zapier]

}-- Trigger
1. New or Updated Spreadsheet Row in Google Sheets

- App &event

B coogle sheets | Change I

* Event (required}

New or Updated Spreadsheet Row o
This Is what starts the Zap.
~ Account
~ Trigger

Go through the flow to connect the necessary Google Sheets account. This account

should have access to the source Google Sheet.

}-- Trigger
1. New or Updated Spreadsheet Row in Google Sheets

 App & event (]
- Account
E Google Sheets candace@guidebook.com e
candace@guidebock.com = Lised in 4 Zaps i
Googla Sheets is 8 secura partner with Zapier. Your credentials are encrypted & can be removed at any time. You can mansge
all.of your connecied accounts here

~ Trigger



https://help.zapier.com/hc/en-us/articles/8495978765965-How-to-set-up-your-Google-spreadsheet-to-work-with-Zapier#other-google-sheets-zap-tips-0-0

Select the specific Spreadsheet and Worksheet that the Zap will be getting information

from.
E I Trigger
1. New or Updated Spreadst Row in Google Sheets
~ App & event []
- Account (]
~ Trigger

@ 11 you want to use this tigger with a Sheet that resiges in your Geogle Team Drive, you have to
warkaround the issue using thess stegs.

* Speandshunt

Conference

* Workshest (requied)
Lists
You must have coluTe headers

Trigant Ealumn

any_column

Trigger on changes ta el in this colmn onty, Leave this feld blank if you want the Zap to igger an changes 1o any.., S0

Retrsh s

~ Test

Zapier has a built in test process throughout the setup. This helps ensure any issues are
caught proactively. Click the button to test the Trigger.

ﬁ }-- Trigger

1. New or Updated Spreadsheet Row in Google Sheets

~ App & event

~ Account

~ Trigger

-~ Test

|
Test your trigger

We'll find a recent spreadsheet row in your B candace@quidebook.com  account to confirm
that the right acceunt is connected and your trigger is set up correctly.

Test trigger

The test will pull a test record based on the choices you made in previous steps.

E }-- Trigger .

1. New or Updated Spreadsheet Row in Google Sheets

~ App & event
~ Aceount
~ Trigger

-~ Test

e ‘We found a spreadsheet row!
This spreadsheet row was found in your Google Sheets account, Learn more about test data,

B seoadsnast Row A
{ Search

id: 2

row: 2

COLSA: 157127

COLSE: Spesiers 23
_content_hash: 471308206 3cde7 28019138 e 33

Continue

Close




You’re done with the Trigger!

You will now set up the Action you’d like to accomplish.

Leam more

Built-in tools
{ O Search I Try ene of our 20+ built-in tools
Guidebook (1.0.0) 3 o
Google Sheets L Buld diffarent staps for diffarent
E 8 erm -
™M Gmail V' Filter by Zapler
7 Filter
n Only proceed when a condition is
A% Slack I Google Calendar met
Webhooks by
& ot = Formatter by Zapier = Format
= Cnange how incoming data Is
formatted
=1 Email by Zapier € Mailchimp
g
and aver 5,600+ more = Pause actions for a certain

amount of time

Select the Guidebook app (within Zapier). Select which Action Event you’re setting up.

For this - it will be Create a Custom List.

..I Action
B 2. Create a Custom List in Guidebook (1.0.0)

“~ App & avant

E} cuidebook (10.0) Change

* Event [recuired)

| Create a Custom List o

CREATE
Connect tem to Main Custom List

T Cisstom List i Blaletion sesiscs i ihe “Tircugh” obect that brie s Custars List fem s Custam Lt

Croate s Custom List
Crasbas & Custom List I your guids.

Create Attendee|s)
This o] W crista atbandiees in e Uit

Crante Custom List Ram(s)
Tris andpaint 448 craste 3 Custom List ham for your Gisds

A M Ham s an bjact St canirots Pow & Seatire appees on Dubder s The mobile app. A My ITars points 15 & speciic otjee
within & gk, suich 4s @ Custom List

Create Sessionis)

Go through the flow to connect the necessary Guidebook account. You will need to have

your APl Key.

=+ Action
2. Create Attendee(s) in Guidebook (1.0.0)

~ App & event °
~ Account
Guidebook (1.0.0) #7
g Change s
Used n 3 Zaps
Guidebook (10,0} is a secure partner with Zapier. Your are encrypted & can ba removed at any_time. You can

manage all of your connected accounts here.

24
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https://support.guidebook.com/hc/en-us/articles/360003676094

You will now need to associate the columns in your Google Sheet with the information

needed from Guidebook to complete the Action.

g 2i ;‘t:;te a Custom List in Guidebook (1.0.0) e

. - App & event o

- Account (]
-

* Guide ID 12 3 {required)
| B 1, Guide 10z 197127 |
The specific guide your Custom List belangs to.
* Custom List Title (required)
(Bt st i 5
The title of your Custom List. e (Exhébitors, Speakars, Places o Visi, atc)
Import |0
Enter text or insert data...

A string Field you can use to input yaur cwn identifier. This is for when yau have your own iDs far your Lists in your dat... [Mole

Refresh fields

~ Test

The test will continue by using the test data that was previously found in your Google
Sheet and it will send that single record to Guidebook.

--{ Action
2. Create a Custom List in Guidebook (1.0.0)

~ App & event °
~ Account Q
e

~ Action

-~ Test

. 3 B Send Custom List to Guidebook (1.0.0)
Well use this as a sample for setting up the rest of your Zap.

I @ A cCustom List was sent to Guidebook (1.0.0) about & seconds ago

O Search item data...

bd: 1060542

import_id:

quide: 197127

name: Speakers

disable_todo: false

allow_rating: true

created_at: 2023-05-12T18:01:21.671450+0000

Retest action ‘ Publish

Close

You can close this action.




Making Custom List a Menu ltem

Before you see the Custom List in Builder, you will need to make it a menu item.

You will click the plus to add another action.

Leam more

Built-in tools
| O [earch... | Try one of our 20+ huilt-in tools
Path
Guideboak (1.0.0} l‘l
Google Sheets (9] Bulla ditterant steps for difterent
9 oD v
™ Gmail 7 Filter by Zapier —
? Filter
2 Qnly proceed when a candition is
g% Slack [ Google Calendar met
Webhooks b
5 Zopier + Eommatter by ~ omat
= Change how Incaming data i
formmatied
= Email by Zapier 4 Mailchimp
Bz
and over 5600+ mors = Pausa actions for a certain
amount of time

Select the Guidebook app (within Zapier). Select Action Event - Create Menu ltem.

u{ Action

3. Create Menu Item in Guidebook (1.0.0)

- App & event

[ suigevook (1001 | change

* Evant {requirad)

I Create Menu ltem L]

CREATE
Connect Item to Main Custom List

The Custom List bem Refaticn rescurce is the “through object that links a Custom List Rem to 2 Cusiom List

Create a Custom List
Craates  Custam List in your guise

Create Attandea|s)
This seckoaind wil cisate aZlances s your gute.

T Create Custom List item(s)
This endpaint il create @ Custom List tem for your Guide.

Create Menu item
A Mieru [bem |5 an cbjact that controls how a feature appears on bulider and the mobile a0, A Menu Item points o 3 specific objact
witrin  gukde, such as a Custom List.

Create Session|s)

You can populate the guide ID from either your source sheet or the returned fields from

your first Action.

To create a Custom List menu item, you will select custom_list.customlist as the Content

Type.




You will populate the Object ID with the Custom List ID from the returned fields from your
first Action.

--{ Action
3. Create Menu Item in Guidebook (1.0.0)

- App & event (]
~ Account °
~ Action

* Guide ID 1 7 3 {required)

[ 2- Guide ID: 197127 |
The specific guide your Menu item belangs to.
* Content Type [required)
custom_list.customlist

The contant type of the object you want a Menu ftem for.

The id number of the object you want a Menu item for.

Continue

Refresh fields

~ Test

The test will continue and use the test data to complete this Action

==4 Action
e 3‘. Create Menu Item in Guidebook (1.0.0)
- App & event (]
~ Account °
~ Action (]
- Test
. 5 Send Menu item to Guidebook (1.0.0)
We'll use this as a sample for setting up the rest of your Zap.

l @ A Menuitem was sent to Guideboak (1.0.0) about & seconds ago

O Search item data...

guide: 197127

content_type: custom_list.customlist
enabled: trus

object_id: 1060542

folder: null

id: 3802400

created_at: 2023-05-12718:14:32.2356552

Retest action Publish
|

Close




You can see the Custom List on your Menu in Builder!

feconts « Tools v Support v & Of ~ & condace v

(F)  Add features to your guide
¥ Building

- g
peakars
= Complete the raguired fems ta

o ) subrmit your guice
Natifications | 1

SR My schedule

o General Info Sales Conference | fou have the Speakers meny Hen
o T anabibed weth ng (e in The et
-

Scheduie BELDEN PLACEg @ i

9,
ia Comnect

Copy and/or take note of the object_id value, you will need it when setting up your Zap
to populate Custom List items. This object_id value is the same and will be referred to as
Custom List ID.

You will then Publish your Zap! If you already had data in your Google Sheet prior to
setting this up, you should select “Transfer existing data”. Every new record added after

set up to the Google Sheet will ‘zap’ through on its own.

In this example, | only had one record in the source sheet, so | am not transferring existing data.

Creating Custom List Item(s)

To add Custom List Item(s) to the Custom List you just made, you will create a new Zap.

ﬂYou will need to create separate Zaps to add items to different Custom Lists.

Google Sheet

The Google Sheet will act as the source information for what will be fed through Zapier

into Builder.

The source sheet is required to include the guide ID of the guide where the items will be

populated, Custom List ID, item title, and item description. Additional information that can

28




be included in the sheet that will be pushed to Builder are: ltem subtitle, Import ID, and

Contact Email

Required Information: guide 1D, custom list 1D, item title, item description
Additional, but not reguired: item subtitle, import 1D, contact email

Does not include: allow rating, locations, image, thumbnail

Here is an example of a sheet

Conference Speakers + 0 & D 5
File Edit View Insert Format Data Tools Extensions Heslp
QA o o & F ms% - | § % 4 00 2 Defal. » —[10]+ B J 5 A % @ - E-Ll-p A~
H13 v | &
A B c 2] E F G
1 Guide ID List ID Speaker Subtitle Description Import ID Contact Email
2 1971127 1064120 Whitney Houston Singer Whitney Elizabeth Houston was an Ame wh123 houstonw@mail.com
3 197127 1064120 Ryan Reynolds Actor Ryan Rodney Reynolds is a Canadian-A
4 197127 1064120 Tom Hanks Actor Thomas Jeffrey Hanks is an American a th456
5197127 1064120 Oprah Winfrey Host Oprah Gail Winfrey is an American talk : ow789 oprah@winfrey.com
6 197127 1064120 Kristen Bell Actress Kristen Anne Bell is an American actres:

Your Custom List ID is the same Custom List ID you used to create the Custom List in the
previous steps. It may also be referred to as the Object ID. You will need to manually

enter this number into your spreadsheet.

A sheet can have any other information in it. Later in the process you will decide which

columns map to what fields in Builder. Column names do not need to be specific.

Setting Up the Zap

Within Zapier, you will create a new Zap to get started.

x _zapier

+ Create Zap

E Dashboard

* Zaps




You will title your Zap and set up your initial Trigger.

fil
i

Settings
Dt tesots @

Try ars af our 20+ Dsln oty & vesions
B Colchems b G 11 fersr N DA

e
5t Bk O Googe Calondar [fi Detars
Wabkocks by Halp

& & = Enil by Zopier @

.
e N

annta s wobt

Select Google Sheets. You will need to select a Google Sheets Event to be associated

with the Trigger.

[Zapier Support Article: How to set up your Google spreadsheet to work with Zapier]

. |... Trigger wee
1. New or Updated Spreadsheet Row in Google Sheets

-~ App & event

h Google Sheets Change l

* Event (required)

| Mew or Updated Spreadsheet Row v |
This Is what starts tha Zan
Continue
~ Account
~ Trigger

Go through the flow to connect the necessary Google Sheets account. This account

should have access to the source Google Sheet.

I--- Trigger
. s
1. New or Updated Spreadsheet Row in Google Sheets
“ App & event °
- Account
H Google Sheets candace@guidebook.com cha S
candace@guidebook.com « Used In 4 Zaps S
Google Sheets is a secure pariner with Zapler. Your credentlals are encrypted & can be removed at any time. You can mansge
allof your connected accounts hare.
~ Trigger



https://help.zapier.com/hc/en-us/articles/8495978765965-How-to-set-up-your-Google-spreadsheet-to-work-with-Zapier#other-google-sheets-zap-tips-0-0

Select the specific Spreadsheet and Worksheet that the Zap will be getting information

from.
|- Trigger .
1. New or Updated Spreadsheet Row in Google Sheets
 App & event (/]
~ Account (/]
~ Trigger

o If you want to use this trigger with a Sheet that resides in your Google Team Drive, you have to
workaround the issue using these staps.
* Spreadsheet (required)

Conference Speakers

* Worksheet (reguired)
Speakers
¥ou must have column headers

Trigger Column

any_column

Trigger on changes to cells in this column only. Leave this field blank if you want the Zap to trigger on changes to any... [MOg

Refresh fields

~ Test

Zapier has built in test processes throughout. This helps ensure any issues are caught

proactively. Click the button to test the Trigger.

b *.. Trigger .
1. New or Updated Spreadsheet Row in Google Sheets
~ App & event
~ Account

~ Trigger

-~ Test

B-®

Test your trigger
We'll find a recent spreadsheet row in your B candace@guidebook.com account to confirm
that the right account is connected and your trigger is set up correctly.




The test will pull a test record based on the choices you made in previous steps.

h |- Trigger -
1. New or Updated Spreadsheet Row in gle Sheets
-~ App & event []
~ Aecount (]
- Trigger [] |
= Test
We found a spreadshest row!

This spraadsheat row was found In your Goagle Sheats sccount. Lsm more 300Ul test datg.

B seestsneetaowe

O Search

id: 4

row: 4

COL$A: 197127

COLSB: 1060542

COL$C: Tam Harks

COLED: Actor

COLS$E: Thomas Jeffrey Hanks s an American actor and fiimmaker. Known for bath his comeic and dra
matic relas, e is one of the mast popular and recegnizable fim stars worddwids, and is regarded
88 an American cultural icon.

COLSF: tha56

_content_hash: bBe0la6a2eT16058a5808e050a04 264

Continue

Clase

You’'re done with the Trigger!

You will now set up the Action you’d like to accomplish.

2. Action

. Leamn more s
a s an event a Zi erforms after it starts

Built-in tools.
[ 0O searc I Try one of our 20+ built-in tools
Guidebook (1.0.0) -lv-"l' o
b Bulld diff teps for different
B Google Sheets ] ':IES ferent steps for different
P4 Gmail T Filter by Zapier
'7 Filter
Only procesd when a condition is
= Slack O Google Calendar mat
Webhaoks by
&, Zapler x ;::I!":’"“ by = Format
= Change how incoming data is
formatted
=1 Emall by Zapier 4 Malichimp
8 Delay
waand over 5,800+ mora =l Pause actions for a cartain

amaunt of time

Select the Guidebook app (within Zapier). Select which Action Event you’re setting up.

For this - it will be Create Custom List Item(s).

B ] Action .
2. Create Custom List ltem(s) in Guidebook (1.0.0)

~ App & event

E] Guidebaok (1.0.0) Change |

* Event (required)

[ Create Custom List Item({s) o

CREATE
Connect Item 1o Main Custom List

Tha Custom List e Redation rescurme i e “Hhmugs” sbject that Inks a Custom L (e .8 Cussom List

Create a Custom List
Creates a Gustoss List in your guide. 32

__ Create Attendee|s)
This endpsing wil £eate altendeds in your guide

Craata Custam List lems)
This andgssier will £ruase & Custon LISt lem T your Suida

Croate Manu e
A Memu ftarm is an skject thas controls how & fasfure sopasrs on e and tha mobde aps. A Mar e ceists 19 8 spachic objuct
within & guéde, such e a Custom List

Create Session(s]



Go through the flow to connect the necessary Guidebook account. You will need to have

your API Key.

E ] Action
2. Create Session(s) in Guidebook (1.0.0)

~ App & event °

~ Account

9] Guidebook (1.0.0) #7 m
Used in 4 Zaps

Guldereak [1.0.0] ks & securs partner with Zapler. Your credentials are encrypted & can be removed &t any time. You can

manage all of yaur accounts bare.

-~ Action

You will now need to associate the columns in your Google Sheet with the information

needed from Guidebook for the Action.

“'I Action
E 2. Create Custom List Item(s) in Guidebook (1.0.0)

~ App & event °
~ Account °
- Action

* Guide ID 1 2 3 [requived)
B 1. Guide ID: 197177 |
Tne specific guide your Custom List ltem belongs 1.

* ftem Title (required)

B 1. Speaker: Tom Henke

Tha tte of your Custom Lis ram

Ftam Subtitle

| [ 1. Subtitie: Ao

A short tagline thats displayed below the name of the nams fisd,

* Item Description {required]

| B 1. Deseription: Thomas leffiey_culturst icon, |

..q text description of the Custom List iem. This field has a 20,000 character limit. This field supports basic HTML.
Import 10

| [B1.mportip: inasé

A string fleld you can use to input your own identidlar. This |s for when you have your own 105 for Custom List items in.., marg
Contact Email

| B 1. Contact Email: Ao dats

An emall for tha item that users will be able to contact directly from the app or Guldebaok Web.

Refresh fields

~ Test



https://support.guidebook.com/hc/en-us/articles/360003676094

The test will continue by using the test data that was previously found in your Google

Sheet and it will send that single record to Guidebook.

-I Action
B 2. Create Custom List Item(s) in Guidebook (1.0.0)
~ App & event
~ Account

~ Action

000

- Tast

. 5 E Send Custom List Item to Guidebook (1.0.0)
We'll use this as a sample for setting up the rest of your Zap.

I @ ACustom List tem was sant to Guidebook {1.0.0) about 6 seconds ago

0 Search item data...

id: 1080525

import_id: th4s6

Quida: 197127

name: Tarm Hanks

disable_todo: false

allow_rating: true

created_at: 2023-05-12T20:37:54181677+0000

|
Retest action | m

Close

You won'’t see it in Builder just yet!

You can close this action.
Connect Items to Main Custom List

Before you see the Custom List item in Builder, you will need to connect the items to the

parent Custom List.

You will click the plus to add another action.

3. Action

. ‘. Learn more
rant a Zap perform

Built-in tools
[ O pearch | Try one of our 20+ bullt-in tools
- Path
B Google Sheats a E‘m no0 l_'" Build different steps for different
rules
™ Gmail ¥ Filter by Zapier
Filter
_ Y Only procesd when 8 candition s
5% Slack O Google Calendar et
5 BT ey r—
Pl = Cnange how Incoming data is
farmattad
= Email by Zapier € Mailchimp
8 Delay
and aver 5600+ mara = Pause actions far a certain

amount of time




Select the Guidebook app (within Zapier). Select Action Event - Connect Item to Main

Custom List.

--i Action
3. Connect ltem to Main C List in Guidebook (1.0.0)

- App & event

El cuidebook 11.0.0) | change |

* Event [required)

l Connect Item to Main Custom List o

CREATE
Connect item to Main Custom List

The Custom List ibem Relation resource is the “through” sbiject that links a Custom List item to 8 Custom List.

Create a Custom List
Cratas a Custom List in your guids.

Create Attandea(s)
This andasint wil Craata artandiees i your guide

T Create Custom List ltem(s) =
‘This endpaomt wil creste 2 Custom List fem for your Guide.

Create Menu ftem
AManu lbem & 3n obict B A Tastun buiidar and tha mesila 3pp, A Mere Ham pais to & specitic obRet
within a guide, sach as & Custom List,

Create Session(s)

Go through the flow to connect the necessary Guidebook account.

«=] Action
g 3. Connect Item to Main Custom List in Guidebook (1.0.0)

~ App & event [
- Account
(g Guidebook (1.0.0) #7
Change e
Used in 4 Taps

Guideboak {1.0.01 is & secure parner with Zapier. Your credentials are encrypled & can be remaoyed 81 ary lme. You can
mianage gl of your confecied stcounts fere,
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You will populate the Custom List Item ID from the returned fields from your first action.

You will populate the Custom List ID from the column in your source Sheet.
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This i the ID that i retumad after compisting tha "Create Cusiom List temis])” Action.
* Custom ListID 12 3 (required)

B 1. ListID: 1067746 |

This is the ID that is retumed after completing the “Create a Custom List™ Action.
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The test will continue and use the test data to complete this Action.
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‘We'll use this as a sample for setting up the rest of your Zap.
I © A Connect Custom List was sent to Guidebook (1.0.0) about 6 seconds ago
O Search item data.,
Id: 25250851
custom_list: 1087746
custom_list_item: 15972427
rank: -1887380483.4343314
created_at: 2023-06-21T20:48:03.504214+0000
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You will then Publish your Zap! If you already had data in your Google Sheet prior to
setting this up, you should select “Transfer existing data”. Every new record added after

set up to the Google Sheet will ‘zap’ through on its own.
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Your Zap is on!

Transfer existing data, then create a Spreadsheet Row in Google Sheets to try it out.

Go to My Zaps ’ Transfer existing data




After selecting “Transfer existing data”, you will see all the imported existing data. You

can “Select All” and click “Next” at the bottom right of your screen.

4 selected O Search scross § records . | @ Show or hide columns

B ListiD :  Speaker Subtitle T  GuideID I Description

B 067746 Whitney Houston  Singer w71E7 ‘Whitnisy Eltzabeth Houston was an Amesican singer and actress, Nicknamad “the Voice”, she |5 one of the bastseling music artists of all fime, with over 200 milicn records soid woridwide. In 2023, |
B 067746 Ryan Reynalds  Actor 87127 Fiyan Rodnay Reynalds i 3 Canadian-Amarican actor, film procucer and busnessman. He began his camar stamng In the Canadian taen scap opera Hillside, and had minos rakes bafare landing the |
[0 1067746 Tom Hanks Actor wnz? Thomas Jeffray Hanics ks an Amarican actor and filmmaker, Known for bath his comedic and dramatic roles, b Is ane af the mest poputar and recognizatie film stars wordwide, and |5 regarded a6 @
B 067746 Qpeah Winfrey Haost wnz? Oprah Gall Winfray is an American 1aik show host, talevision producer, actress, author, and media proprator, She i best known for her talk show, The Oprah Winfrey Show, broadcast from Chicage,
B 1067746 Kristen Bell Actress w7 Kristen Anna Bell is an Amarican actress. Beginning her acting career by staming in stage productions while sttending the Tisch School of the Arts at New York Universiy.
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Note: It will duplicate the data that was previously sent over in the test. Make sure you uncheck that row of
data

You're about to send 4 records from
Google Sheets to Guidebook (1.0.0)

Are you ready for this?

SOURCE DESTINATION

Google Sheets B Guidebook (1.0.0)
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Success!

Your data is being sent. This will take about 1minute .

We'll send you an email when the process is complete.
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You can see in these that the data was successfully sent!
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Adding List Iltems after Zap is Active

Now that your Zap is live and active, you can add additional rows of information to your

source Google Sheet and the action will complete on its own!

| added two new list items via the Google Sheet
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Singer Whitney Elizabeth Houston was an Ame wh123
Actor Ryan Rodney Reynolds is a Canadian-#
Actor Thomas Jeffrey Hanks is an American a th456
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List ID Speaker
1067746 Whitney Houston
1067746 Ryan Reynolds
1067746 Tom Hanks
1067746 Oprah Winfrey
067746 Kri Be
1067746 Vicki Gunvalson
1067746 Steve Jobs

Reality TV Star Very funny, very loud

Man

Apple and things

Contact Email
houstonw@mail.com

oprah@winfrey.com



| refreshed Builder and saw the two new sessions without ever having to open Zapier

again!
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